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Getting started in WebEx

Session Guidelines

1. Thisis anintroduction to Webex. PD workshops do not turn you into an expert, you
do this through practice.

2. Thinkingthat we need to have mastered the technology before using it with
students is false. It is okay to fail, you learn through play.

3. Engage your students and be honest with them, treat the experience as a way to
model taking on new challenges, seek their input and share the learning together.
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Getting started in WebEx

Open a tab on your web browser and enter
schoolssaeduau.webex.com
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mailto:schoolssaeduau@webex.com

Gettmg started in WebEx

S Plans & Pricing Lea Q Sign in v

\Webex is here when the world needs to connect,
communicate and collaborate.

Sign up now, it’s free <I have Webex, | need resources>

Adam Hodson OAC 2020
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Getting started in WebEx

= 8% B Sun3:25pm AdamHodson Q

® Chrome File Edit View History Bookmarks Pecple Tab Window Help GO0 DO 3 F
® © ® ¢ certificate lllin Education Sup X () Cisco Webex x 4+
&« C (¥ & globalpage-prod.webex.com/signin?surl=https%3A%2F%2Fsignin.webex.com%2Fcollabs%2Fauth%3Fl... ¥ H £ Qv o ¥F Q Q&8 &G 0 Q H
alial h
cisco \ Join English

Sign in Enter your learnlink email

Your email address

Don't have a Webex Meetings account? Sign up

Statement | Terms of Service

© 2020 Cisco and/or its affiiates. Al rights reserved. Help | About ( Webex Meetings Suite | Privacy Sta

Adam Hodson OAC 2020
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Getting started in WebEx

po .
X \-;‘.\: New to remote work? View best practices to ensure a great meeting experience. .
T A Select Webex Meetings

Webex Products ~ Webex Devices Plans & Pricing Learn ¥ Q Host Join Start for Free

Q G

At thiS Webex Meetings Webex Teams
point you may be asked to

download webex to your computer
just follow the prompts to do thisand

continue.

———
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Getting started in WebEx

n e Enter meeting information to join a meeting (0] English  Classic View  Adam v
] Meetings
© Recordings Adam Hodson's Personal Room ©
{c}} Bromences AH https://schoolssaeduau.webex.com/meet/adam.hodson837
More ways to join

s _ Select Webex training
@ Support Upload your profile picture so others

know they're communicating with the
¢ Downloads 4 correct person.
(D) Feedback 4 ) step 10f 2

Upcoming Meetings

Webex Training
Webex Events —

Webex Support
You don't have any upcoming meetings

- & openaccess
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Getting started in WebEx

Home Webex Meetings Webex Events Webex Support Webex Training My Webex

New User Reference Join an Unlisted Training Session
Attend a Session
To join an unlisted training session, type the session number that your host gave to you, then click Join Now.

+ Host a Session

Schedule Training

Instant Session
Hands-On Lab Join Now
Test Library

My Training Recordings

To set up lessons in advance

@ 2020 Cisco and/or its affiliates. All rights re

4

Set Up

Webex Training . .
Schedule Training.
My Profile

w Support

Help

MyResources

Downloads

Adam Hodson OAC 2020 COLLEGE
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Getting started in WebEx

Home Webex Meetings Webex Events Webex Support Webex Training My Webex

New User Reference Join an Unlisted Training Session
Attend a Session

» Host a Session To join an unlisted training session, type the session number that your host gave to you, then click Join Now.

Schedule Training Session Number: l:l

Instant Session

Hands-On Lab Join Now

Test Library

My Training Recordings

4

To set up a session to
be used immediatelyselect™

Instant Session.

Help
MyResources

Downloads

COLLEGE
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Home Webex Meetings

New User Reference
Attend a Session

+ Host a Session
Schedule Training
Instant Session
Hands-On Lab
Test Library
My Training Recordings

» Set Up

Webex Training
Preferences

My Profile
* Support

Help
MyResources

Downloads

Getting started in WebEx

Webex Events

Webex Support

Webex Training

My Webex

Start an Instant Training Session

To start a training session now, provide the following information.

Topic:

Set session password:

Test MSC

MSC123

Audio Conference

Create a topic name

(Required)
@ 0 (Required) Password Criteria

Start Session Cancel

Set the session password

® 2020 Cisco and/or its affiliates. All rights rese

Check the Audio Conference

Box.

Adam Hodson OAC 2020
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Getting started in WebEx

Home Webex Meetings

4

“

“4

New User Reference
Attend a Session
Host a Session
Schedule Training

Instant Session

Hands-On Lab

Test Library

My Training Recordings
Set Up

Webex Training
Preferences

My Profile

Support

Help

MyResources

Downloads

Select Webex Audio

Webex Events Webex Support Webex Training My Webex

Audio Conference Settings
Select conference type: Webex Audio )

@ Display global call-in numbers
(Global call-in numbers are displayed at meeting start.)

Mute attendees upon entry
.. Cancel

© 2020 Cisco and/or its affiliates. All rights reserve

Select No Tone

Entry and exit tone: | No Tone ]

. openaccess
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Getting started in WebEx

I
Cisco . ) o e
[ " Session No. 782 648 299 | Attendee ID: 17 | Connected© & ‘aseo
._ Quick Start ¥ 2% participants
Adam Hodson's training session Sheakig
@ Record
P | ¥ Panelist: 1
Topic: Test MSC [ ] Audio Conference
(Host, me) (m
o Use your phone or computer to join this audio conference. 1
¥ Use Phone
Audio Conference * Use Computer for Audio 7
@ Call Using Computer
t speaker/microphone
E Share My Desktop | ¥ ‘
I llUsing =~ = =~ s
Select Call Using e Ex e
v W

Computer

Sendto:  All Participants

<

I} End Training Session

COLLEGE
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Getting started in WebEx

£ Session No. 782 648 299 | Attendee ID: 17

Iu..,, | Connectedés & ""'n]

!_ Quick Start v 2% Participants
Adam Hodson's training session {m Sesaking
Topic: Test MSC [ ) Speaker/Microphone Audio Test
(Host, me) ™
Speaker
Test your speaker, headphone or headset. Test

@ Microphone
) Test your microphone(interna or plug in} Test

="= or headset.

Audio Conference

There is the optionto ™ e
test your audio. If there is
no pop up select audio S — Exie
from the menu options

and run the test from there

Send to:  All Participants

I End Training Session |

Adam Hodson OAC 2020 COLLEGE
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Getting started in WebEx

[ @ Record | |—
@® Speaker/Microphone Audio Test

n (Host,
Speaker

. Select a speaker to test:
SeIeCt AUdIO > 4 Built-in Output B Test
to also check microphone ikl
and speaker output which

needs to be your computer

Microphone

Select a microphone to test:

¢ o -
top 8 Built-in Microphone | C]
==
| Speak into your microphone and adjust the volume until

the blue dot moves into the good range.

|

Automatically adjust volume Kodio |

[ OK ]

Adam Hodson OAC 2020 COLLEGE
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Getting started in WebEx

| @ Record

@ Invite and Remind

agy st, me)

Email Phone Remind

¥ Panelist: 1

Separate addresses with commas or semicolons

Invitees: ||

Awith: your local email

Select invite and remind
and enter student emails
then send.

Session URL: https://schoolssaeduau.webex.co... Copy

l

re My Desktop v

.Audio-

Adam Hodson OAC 2020
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@ Webex

Breakout Window Help

Getting started in WebEx (Features)

File Edit Share View Audio Participant Session

@O 0O 9O R & 44%E) Sat3:52pm AdamHodson Q =

Cisco Webex Training - MSCTest

/e Session No. 780 973 200 | Attendee ID: 17

Adam Hodson's training session

Topic: MSCTest

i3

Audio Conference

(Connected) o

g Share My Desktop

v

& | Connected & sty

V¥ 2% participants

® Record s,

Microphone
Click to mute and

¥ Panelist: 1

Q " Adam Hodson (Host, me)

v Attendee: 0

<

Invite & Remind

4 ¢V X 44 » 8~

Ig“?
%

Audio {3

L =
v $cha

e

~E /unmute
\ Video camera

Click to activate

Student names appear here

Raise a hand
Tick, cross and emoji

Send to:  All Participants

| B End Training Session
A

Text chat

Record the session

&2 onenaccess



Session Breakout Window Help
My Desktop
File (Includi

Application

- Gmggtmg started in WebEx

SGHMO00 O 3 F

Video)...

Cisco Webex Training - MSCTest
e Session No. 780 973 200

42% @) Sat4:05pm AdamHodson Q

Whiteboard

J | Connected® & "',".';I
d 2 , Web Browser Y”
Adam Hodson's training session
Topic: MSCTest Multimedia... x
Q " Adam Hodson (Host, me) @ SeIeCt S ha re
My Session Window v Mimdeco - then whiteboard
b3 &
Audio Conference Invite & Remind
(Connected) o

: Share My Desktop ¥

4@ vV X « » &~ & &
Qe Audio EFNEEE
v Bcha
Send to:  All Participants

E End Training Session.

- & openaccess
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Getting started in WebEx

@M 6 O O R = 42%m)r Sat4:05pm AdamHodson Q

@ Webex Training File Edit Share View Audio Participant Session Breakout Window Help

Cisco Webex Training - MSCTest

A& | Connectedts & &

v 28 rarticipants

¥ Panelist: 1

@ " Adam Hodson (Host, me) @

¥ Attendee: 0

-~ Whiteboard

g4 ¥V X 4 » &~ & @
Q Audio R NEE
v Wcha

Send to:  All Participants

openaccess
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Getting started in WebEx

& Webex Training File Edit Share View Audio Session Breakout Window Help SO0 D 3 2 %E) Satdldpm AdamHodson Q i=
[ XN ] Mute <3\ | Cisco Webex Training - MSCTest

Unmute
m A‘.Pam’ciill
Speaking:

m}bex Session No. 780 973 200 | Attendee ID: 17 [ Mute All
¥ Panelist: 1

& | Connected®) & o

Unmute All
Mute on Entry

»- T /-0-0- B @ <O

Invite and Remind...

Assign Privileges... 3K '

Change Role To > - SsS
v Attendee: 0

Select participant
then assign privileges

Find Participant... BF

4 ¥V X « » &~ & &
I Audio = &0 15
v Wcha

Send to:  All Participants

openaccess
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@& WebexTraining File Edit Share View Audio Participant Session Breakout Window Help

Cisco Webex Training - MSCTest

Getting started in WebEx

| )& Session No. 780 973 200 | Attendee ID: 17

G OO DO $ F 39%Er Satslapm AdamHodson Q

Whiteboard

- T /-0-02- B @ <0

v_28 participants
> @ Assign Privileges

Sl Communication

% | Connected® & il

st, me)
Allow to:

Save
Print documents

Annotate documﬁ‘

View Number of attendees

=3

View Attendee List
View Thumbnails
View any document
View any page

Send video
Record the session
Share documents

Control shared applications, web browser, or
desktop remotely

All attendee controls

Cancel

Select annotate documents
and this will allow students
to write on the white board

openaccess
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Getting started in WebEx

® Webex Training File Edit Share View Audio Participant Session Breakout Window Help GG MO0 O 3 F %M Sata2ipm AdamHodson Q =
Cisco Webex Training - MSCTest

{°'°°x;_‘ "1 @) Session No. 780 973 200 | Attendee ID: 17 % | Connected®) & '2';"‘3]

Whiteboard v_ 2% participants
$-T /-0-2- B- @ <0 > ® Assign Privileges

(LI Communication

Allow attendees to: Chat with:
Host
Presenter

4 Panelists Communication
All attendees
T — then all attendees.

4 Breakout sessions with: thiS allows a” StUdentS

Host
Presenter

B Fancists to see all text chats

All attendees

All attendee communication

- | S I8 4 & ’
Q+ Make Presenter =81 o
v Bcha
| Sendto: Al Participants 3

COLLEGE
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Getting started in WebEx

Edit Share View Audio Participant Session Breakout Window Help @G ™Mo 0 D % 36%@) Sat4:26pm AdamHodson Q =
#0 Cisco Webex Training - MSCTest

@& Webex Training [0
Open and Share...
Open POl i
Open Chat.

£ | Connected® & ‘dsts

%.veébex Session No.

Close
Save

v 28 participants

Save As 425 Spezking:
Transfer... 8T ~ Panelist: 1
End Training Session ~ $8L @ @ Adam Hodson (Host, me) @

¥ Attendee: 0

File open and
share

4 ¢V X 4 » 8~ & &
Audio | & o

ifi
“

O
v Wcha

Send to:  All Participants
- & openaccess
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Getting started in WebEx

& Webex Training  File

Edit Share View Audio Participant

Session Breakout Window Help

GO 0O 9O R = %M Sats:26pm Adam Hodson Q

Cisco Webex Training - MSCTest

)& Session No. 780 973 200 | Attendee ID: 17

% | Connectedt)

01

< =w

#- T /-0-0- B @ «

Favorites
E Recents
# Applications
[ Desktop
@ Documents
o Downloads
Creative Cloud...
B Network
iCloud
Locations
Tags
® Red
@ Orange

Yellow

=

Name

@ CHC30213 Certificate Il i

«| CHC30213 Certificate IIl in.
@ CHC30213 Certificate Il in.
«=| CHC30213 Certificate Ill in.
@ CHC30213 Certificate Ill in.
=/ CHC30213 Certificate Ill in.

Amended Program 2020

sessment Program 2020 T1
sessment Program 2020 T1
sessment Program 2020 T2
...ssessment Program 2020 T2
...ssessment Program 2020 T3
...ssessment Program 2020 T3
...ssessment Program 2020 T4
...ssessment Program 2020 T4

28 Participants

< Q

Date Modified Size Kind

18 Mar 2020 at 4:14 pm 23KB  Micros...(.docx)

4 Mar 2020 at 10:59 am 23KB  Micros...(.docx)
4 Mar 2020 at 11:01am 79KB  Adobe..cument |
4 Mar 2020 at 10:59 am 23KB  Micros...(.docx)
e Browse your computer
4 Mar 2020 at 10:59 am 18KB  Micros...(.docx)
4 Mar 2020 at 11:01 am 44 KB Adobe...cument a n d Se I ect 0 u r fi I e
| Y
\
cancel | [N |
d ¢ X 4 » &~ & @
D Audio =- 8
v Wcha
Send to:  All Participants <
_Adam Hodson OAC2020 o 05 G



Getting started in WebEx

® Webex Training File Edit Share View Audio Participant i ! Help GO O 9O R Z %M Sats:27pm AdamHodson Q =
®ne Cisco Webex Training - MSCTest

e Session No. 780 973 200 | Attendee ID: 17 % | Connected® & -

¥ 28 participants
aki

~ Panelist: 1

CHC30213 Certif ment Program 2020 - Governess
Torm 1 Les @ @ Adam Hodson (Host, me) -
Week Unn ook Resources
‘evidence criteria a
coversdin | covered in - 9
= - Attendee: 0
earner guide
e L e o e o
‘ FETWIHBO01 | Statherriiory wgmiaion and how | Fnpacs 00 | Depariment ior WA L AANE! Wiillen questions and anewers Cate stuadms Ouect | Oapariment o {ducation
Pariciw i | workptace rguistons, codes of racsce and | Educaton wtocton | 13 tvarvacn, 1w arty ropors Workoiaca Loaring
Work Mewtn, | ey standards. ccacirg Workplece larring | coversd i [ 21.22.23, course Laserar Gusde
wdSainty | o imwrerriory WHS suthcrtes Cortfcate (Aopron. | tash 1 313233 Vimeo
e it | St oceowrr |aras Power pcard WcGrinm Wil D -II h h. b d
workan rckuting ty of care pagm Blodbn | Conkibuints W et and oty a
oI e i | S - ocument will appear on the white board.
< efecton conve e e Evacuaton
. g 2 staterts
e s dergoo poods oty | 4807.09 | W11 12 g

e s Y H e If students have annotation rights,
o o using the whiteboard tools, all can
oo g write on the white board, including the teacher

Girons and tasgum
Emergarcy priceares
ety WHB procecrnn, wont naiasens
fate Masokewars 7 gan wers et
. s
¥ GRACHTT % W RTTTE e v Dot
Contrbute b0 | watety reguiations and schosscentre 31 the eamer 130418, | ctwervaton, Thid party repors pade
W hoath | procedurms and gudelnes ) 160721 | Workplacs logtook ks 0 chvks rotm
o valoty of Comlate Task | 222324 Hoath s vuppert
fretey Shdent protecton peogyms reAstng 253132 aring m educaron
e dange sabe hosnen 920 Crm Nt o wan
Sanenpt o0 bow i
¥ mater BETLS chart
o clasarocmicense 1  cloan snd NOS Edhcaton and care
iy comr o e gite BT & 8
1
Currart cumcukem documents Madaton suthorty 4 P &~ -
ey, | ISR & &
Framemcnn : =
Qe Audio EFERE]
v $chat
Send to:  All Participants
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Getting started in WebEx

o Participant i lindow Help G ™0 0O D R F 3%E) sat432pm AdamHodson Q =
My Desktop oK Cisco Webex Training - MSCTest

v File (Including Video)... X3P
/ex Session No. 780 973 200 Application
Whiteboard

*- T /-0-2- - & <« \WebBrowser

® Webex Training File Edit JEICICH Vie
e

alvlse

& | Connected®) & sco

v 28 participants

gaking:

Multimedia... ~  Panelit
CHC30213 Certificate lll in Education Su
Torm 1 Lessons 5:00pm - 6:00pm Wednesday  [1=11101c Compuier
Week. Unat Lewson topics & content

Q @ Adam Hodson (Host

v Attendee: 0

-Ed

My Session Window

ro
3 TOoURon | Inroduchon 5 counve, VET, Moode, Webes. | 1WA WA Nk WA
Googe.
0 FLTWHBI0T ¥ WETE PCTT1Z | Wikten questions and
Particpate in | workplace reguiations, codes of practce and | Education wtoctons | 13, ‘Gbsarvation, Thid party repons Workplace L
Work Heath, | indusiry standarss. mcksding Workplace learming | coversdin | 21,22.23
wnaSalety | o statalerniory WHS authortes Crificate (Appron. | sk ¢ 313233
*Agn and responutitties of emgloyers and | 4 hours) Rnas ocosen | 4y 42

el Y S my desktop and all

- ‘ -
vy Cor- N Senat

e

e e e S Puihg i

gt b et s et students wi e able to see
BT, e

ot o . s —

iy st

Bate work (ractce I your won wes e

IR — whatever is on your desktop

« comon workgsace hazards rewevart 1 the
dairy sacing + worpiace procedues tor
orercaton

« wokpiace emergercy procedues
o work e potimn and procees for WHS

e From the share menu you can

Ity WS proxecusv work bt
Bate housekeeping \ on work wes

e |
CHCTOR L L) L AAA Witle- Wrawers, Cane viadies, Dvwel | Camps v
N 5l oo el oL LA AV ot et i Also upload and show an MP4
e b i | T
Sieh s oo
o i e T .
Soungtr dinges, aate N Snd thee Hetong chipen wilh d
et e
Trm e video
sl S e
e
e
[ p— Vhedcaton suerty d M & v -
" o DECD Loarner Weltwing ) J x Cd & '
b . 2 f Audio )
v $cha
Send to:  All Participants
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Getting started in WebEx

Edit Share View Audio Participant Session Breakout Window Help S MO 0O 9O $ & 20%@> Sata:58pm AdamHodson Q =
Open and Share... %0 h Cisco Webex Training - MSCTest
Open Poll Q

Select save as and save

mbex Session No.

Open Chat... & | Connected®) & dids
e *w e the text chat and also the
PSR Sl )»> .
save As > Whiteboard as a document
CCHC30213 Certificate il jliapsiec AT nt Program 2020 - G i
sessme ram - Governess
Term 1 Lessons 5:00pm - & = 3 »
i e End Training Session 3L — Q @ Adam Hodson (Host, me) @
S e ‘evidence ‘criteria
o il &
i Fil d traini
SRS S S — ————— lle ena training
s S s e e | | R i e Ea A S T oo .
B e o v et | Someiodr: | A |22 e i ey
Suatua | i gt e T | e o TR session
T | ey Eipemaenre | v | 212454
sy i |Gl | S, | Bua i
S e S e
oo 13 L
— 3o s | s ey o s
::_"L‘,"""'" xropr s Lieran it i Mt Hndng Py
. FHEn o
o agmce Nararth st a VDA radaon et ‘:-‘-'~
[T — o s
T ey O
proderyia Sy WS Py
S —
b it
oo pin
-
el
ST S i
oo
Emargercy proc
| T
= o o
R
CHETOROTT | Niartan cassrcom Sapleys sccondng o wors | Nead pages § 10 LUR) LR R .Wmmwlm‘“w-l(—l“l.-ﬂ [ e
O i - AV M bt b
Soamie’ | iy g oo 3, 3141 | v e - To—
o o aa
o e e
et st e e
e G e o
b aavs
ki i T
o FEr el
Cument cumcuam acuments Utcaton ey W ¥V X 4 »w &~ & @
- ® e | Audio | = ‘0 1|
v Wcha
Send to:  All Participants



@ Chrome File Edit View History

Getting started in WebEx

People Tab Window Help

Schedule Tra

SGMO 0 D 3 F %y

ining

Sat 5:07 pm Adam Hodson QV =

- Add the topic and

r [ ] ® ¢ cenificatelinEduc X | () OPENACCESSCOL! X | @@ Open AccessColles: X | [ Pages - Home X | @ DayPlan X | () Cisco Webex Meetin. X () Webex Training X +
€& CcC 0O @& schoolssaeduau.webex.com/mw3300/mywebex/default.do?siteurl=schoolssaeduau&service=7 g B 2 Qv e W O Q #1600 ',3
Home  Webex Meetings =~ Webex Events = Webex Support =~ Webex Training My Webex Modem View Adam Hodson Sign Out
New User Reference
Topic: (Required) C
Attend a Session Set session password: ® @ (Required

R 1

Eiitis

~ Host a Session

Schedule Training

s-On Lab

‘est Library

My Training Recordings

~ Support

Help

Audio Conference Settings

Date and Time

Select conference type:

Entry and exit tone:

Starting time:

Time zone:

Occurrence:

Estimated duration:

This session will have over 500 attendees
% Automatically delete session after it ends
Send a copy of the attendee invitation to me

Webex Audio B P

Start Session

Set the session password

Set Webex audio and tone

Display global call-in numbers
(Global call-in numbers are displayed at meeting start.)
Mute attendees upon entry

No Tone B

April B: B 2008 j

s B s am @pm  Plan session time zones

a

Adelaide (Australia Central Daylight Time, GMT+10:30) [
Attendees can join 5 [ minutes before the start time
Single-session class
ing singll ion class register for one session)

Multiple-session course (attendee register for entire sequence)
Schedule irregular sessions (each session may be edited separately later)

Recurrence: Daily © Weekly
Sunday Monday Tuesday
Thursday Friday Saturday
Ending: Ending April 4 B 2020 Bj
© After 10f ions
1hour [ B

Monthly
Wednesday

Adam Hodson OAC 2020

Set the date and time you want
Your lesson. Select recurring single
Session and choose either a

date parameter

or amount of sessions

- & openaccess
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Getting started in WebEx

@ Chrome File Edit View History Bookmarks People Tab Window Help S By © QO U % = 26%E ) Sat5:07pm Adam Hodson Q
: ® © ® ¢ certificatellinEduc X | (Q) OPENACCESSCOL. X | @ Open Access Collec: X \ B Pages - Home X \ @ DayPlan x | (O Cisco Webex Meetin X () Webex Training x 4+
e
&« c 0O @ schoolssaeduau.webex.com/mw3300/mywebex/default.do?siteurl=schoolssaeduauservice=7 h*4 B f£fQ vE o WFW O Q&0 o0B @ :
1
g
4§ Home Webex Meetings Webex Events Webex Support Webex Training My Webex Modern View Adam H n  Sign Out
< deesd d
|  New User Reference Attendee Registration: Require attendee registration Customize form () - Atte naees on Ot nee
g  Attend a Session Automatically approve all registration requests . .
- Sessi (If you select not to automatically approve registration requests, you reg IS t ra t on
| v Hosta Session must manually approve each attendee's registration request before they
. can join the session)
Schedule Training
| | Instant Session Attendees
i . P .
@  Hands-OnLab Invited attendees: < y d
1 rescioan Invite your students
My Training Recordings p
: - Set Up Invite Attendees. .
o . Security: Exclude password from emails sent to attendees
& Webex Training Attendees must have an account on this service to attend session
| Preferences P —
<
1wy e presentos: — Invite yourself as host
g ~ Support
Help i
MyResources Invite Presenters...
| Downloads Session Options
Available features:  Chat,Pollvideo,View video
- thumbnails ,Number of
| attendees,Send video,Attendee
= List,File Transfer Presentation, App
Sharing,Desktop SharingWeb P
Edit Options...
Destination address (URL) after session:
‘ Greeting r Customize greeting messag en attendee joins O en access
Break Session Settings p

)

dam.bigdson OAC 2020 COLLEGE

@ In-session assignments (automatic or manual attendee assignments during the session}é@




Getting started in WebEx

® Chrome File Edit View History Bookmarks People Tab Window Help & O 0 D % = 26%@ Sat5:08pm AdamHodson Q =
e Selected Contacts
8 o 5 X | @ DayPlan X | Q Cisco Webex Meetin X () Webex Training x 4+
#@ schoolssaeduau.webex.com/tc3300/trainingcenter/scheduler/invitation/frame/finviteattendees.do?actio...
ervice=7 r B S QC v o® OoeaGOoR &

Invite Attendees

Provide new attendee information here or select contacts from your address book.

Attendees to Invite Select Contacts..,

Name Email address Phone number Language Time Zone Locale Moderm View Adam Hodson  Sign Out

No contacts selected.

OK  Cancel
2 registration Customize form o
New Attendee iprove all registration requests

1o auomaticaly pproe siciesmer YT When inviting attendees
an s registration request before they .
_ slon) enter full name, email address

+ Full name: g

- Emal adress: locale and add them to your

Country/Region  Number (with area/city code)

Phone number:

Time Zone: Adelaide (Australia Central Daylight Time, GMT+10:30) & d d d ress b (e]0) k

2
Language: English 2] Bittendecs...
Locale: | Australia B rd from emails sent to attendees
Add new attendee in my address book have an account on this service to attend session

Invite as alternate host
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